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Covid 19 Policy and Procedure 

Aim

To provide support, care and education for all children in our care throughout a pandemic such as Covid 19

We will adjust this procedure as necessary in order to adhere to government guidance.
Procedure
· Parents/carers are required to notify Pre-School as soon as possible if anyone in the household has

any of the symptoms of Covid 19 (high temperature, continuous cough or a persistent cough). If a test can be sought it should be undertaken by day 5 of the onset of symptoms. If the result of that test proves negative the child can return to Pre-School if they are well enough to return. If no test is undertaken, a period of 10 days self-isolation for the whole household is required by government guidelines and will be strictly enforced for the safety of all. 
· Staff are required to notify management as soon as possible if they or anyone in their household has any of the symptoms of Covid 19. A period of 10 days self-isolation for the whole household is required, unless a test can be undertaken by day 5 of the onset of symptoms. If the result of a test is negative the staff member can return to work. If staff shortages arise from this absence, parents will be informed immediately that Pre-School will be closed until staff levels are sufficient to re-open. Parents will be signposted to alternative childcare in the area.
· If a child or staff member tests positive for Covid 19, those that have been in contact with that child/staff member will be required to self-isolate following government guidelines. This could result in immediate closure of the Pre-School. 

· Our open door policy will be altered and children will be taken from their parents/carers at the front and side door at drop off time and delivered to the front or side door at collection time. No parents/carers are permitted into the building during this time (unless in an emergency) New children’s’ parents will be permitted to enter the Pre-School for ½ hour on the first and second session, as necessary, to help settle their child. Face masks will be worn by adults during this time. 
· We will implement a staggered drop off and collection time for those children attending to ensure social distancing is adhered to. This will be pre-arranged with the relevant carers prior to attendance.

· We will check children’s temperature if they are unwell and show Covid 19 symptoms  (37.8 degrees Celsius or above is considered as a symptom)

· A risk assessment is completed and will be reviewed on a daily basis to include any alterations in government advice https://www.gov.uk/coronavirus
· Staffs health and wellbeing is checked before and during their attendance at Pre-School. If a staff member becomes unwell with Covid 19 symptoms during their shift, their temperature will be checked and they will be sent home immediately and will be asked to follow government health advice regarding testing and self-isolation . 
· On arrival staff will wash their hands thoroughly for 20 seconds

· On arrival, children will be supported to wash their hands thoroughly before commencing their day and at regular intervals throughout the day and prior to going home.   
· No pushchairs, car seats, trikes or scooters will be permitted into the building to reduce risk of contamination from unknown sources.

· Items from home will be limited to a lunch box, snack, drinks cup, spare clothing, coat and hat to reduce the spread of infection. All items will be disinfected on arrival at Pre-School.

· Children are encouraged as much as possible to avoid touching their face, eyes, nose and mouth.

· All staff, coming into the setting should avoid all non-essential public transport travel, whenever possible and outside settings hours, should minimise social interactions as per government guidelines.

· We will limit resources available in Pre-School to those that can be cleaned effectively.
· Kindles and computers will be disinfected between each use.

· Staff will follow social distancing advice and endeavour to keep 2 meters apart.
· If a child begins displaying symptoms whilst in Pre-School they will be sent home to isolate as per guidelines. Whilst awaiting collection the child will be moved, if possible to another room. If this is not possible they will be moved to an area that is at least 2 metres away from other people. A window will be opened for ventilation. If the child needs to use the toilet whilst they are waiting to be collected, they will use a separate bathroom where possible. The bathroom will be cleaned and disinfected before being used by anyone else. 

· If a staff member has helped a child displaying symptoms they do not need to go home unless they develop symptoms themselves. They will wash their hands thoroughly for 20 seconds after contact with someone who is unwell. If clinical advice is needed, the setting staff, parent or carer should go online to https://www.nhs.uk/ or call NHS 111 if they do not have internet access.

· Staff will clean and disinfect frequently touched surfaces at the beginning and throughout the day. This includes chairs, tables, units, equipment, door handles, doorbell, counter tops, light switches, toilets, taps and sinks, fridge door handles and soap dispensers etc
· Staff will wear disposable gloves for cleaning and will dispose of them immediately after cleaning. We will use disposable cloths when cleaning surfaces and equipment and use disinfectant cleaning products that we normally use. We will wash our hands thoroughly following removal of aprons and gloves.
· We will follow government guidelines regarding the wearing of face masks.
· We will regularly clean electronics, such as tablets, phones, touch screen computers, keyboards, cameras and any other electronic equipment used.

· We will launder clothing, towels and blankets used in the setting following manufacturer’s instructions and dry the items completely before re use

· Waste from possible cases of the virus and cleaning of areas where possible cases have been, will be double bagged and put in a suitable secure place until: 
· the individual tests negative, then waste can then be put in with the normal waste

· the individual tests positive or results not known; then store it for at least 72 hours then put in with normal waste

· Posters on general hand hygiene will be displayed by each sink.
This policy was adopted by Chawton Pre-school
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